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	Question
	Answer

	Q1:

Are kick-off meeting with press conference in Pirot and project team meetings, also in Pirot, parallel events, i.e. is there any day we need two halls operative simultaneously?


	A1: 

Kick off meeting with the Press conference will be organised separately and in different period of project implementation of Project team meeting. 



	Q2:

Is there any precise information regarding a number of participants per event (above all for the project team meetings and press conference), for the purpose of planning coffee breaks, lunches, dinners? 


	A2:

Number of participants for the purpose of planning coffee breaks, lunches, dinners will be 10 per event:

-1 kick-off meeting with press conference – 2 days;

-1 project team meeting- 3 days;

-1 Training Programme elaboration – 4 days;

-2 Joint meetings COP- 3 days;

-1 Joint meeting Joint plan elaboration and scenario preparation – 3 days;

- Preparation of the content of the info materials and awareness campaign – 3 days.


	Q3:

How many coffee breaks there should be per day? 

	A3:

During each event the Contractor is obliged to organize refreshment for the participants during breaks, which will include a sufficient amount of: coffee, tea, soft drinks, sparkling water, plain water, and snacks. 
Each event will have at least two breaks.


	Q4:

What is the expected content of a coffee break (1-coffee/tea and water, 2-coffee/tea, water and soft drinks, 3-coffee/tea, water, soft drinks and cookies)? 
	A4:

One coffee break will include the following: 1-coffee, tea, soft drinks, sparkling water, plain water and snacks per participant. 





